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Abstract

The abstract should summarize the contents of the paper and should not exceed 250 words. Authors are requested to write a structured summary (IMRAD form), adhering to the following headings: Introduction/Background (optional), Aim/Objectives, Methods, Results, Conclusions.

Keywords

At the end of the Abstract, the contents of the paper should be specified by, at most, five keywords. We recommend using MeSH keywords.

1. Introduction

Authors are kindly requested to carefully follow all instructions on how to write a paper. In cases where the instructions are not followed, the paper will be returned immediately with a request for changes, and the editorial review process will only start when the paper has been resubmitted in the correct style.

Authors are responsible for obtaining permission to reproduce any copyrighted material and this permission should be acknowledged in the paper.

Authors should not use the names of patients. Patients should not be recognizable from photographs unless their written permission has first been obtained. This permission should be acknowledged in the paper.

In general the manuscript text (excluding summary, references, figures, and tables) should not exceed 3000 words for original papers, 4000 words for review papers, 2000 words for case reports and 1500 words for Letter to editor.

Kindly send the final and checked source and PDF files of your paper via DBMS – ejmanager.org on web sites of the journals: www.medarch.org, www.matersociomed.org or www.actainformmed.org
You should make sure that the MS Word and the PDF files are identical and correct and that only one version of your paper is sent. Please note that we do not need the printed paper. 
1.1 Checking the PDF File

Kindly assure that the Contact Volume Editor is given the name and email address of the contact author for your paper. The contact author is asked to check through the final PDF files to make sure that no errors have crept in during the transfer or preparation of the files. Only errors introduced during the preparation of the files will be corrected.

If we do not receive a reply from a particular contact author, within the timeframe given, then it is presumed that the author has found no errors in the paper.

1.2 Copyright Transfer Agreement and Authors contributions Form statement
The copyright form may be downloaded from the "For Authors" section of the journals websites. Authors must submitted papers electronically and obviously add signed by all co-authors Copyright Assignment Form (COI) and Authors contribution (CA). Without it review procedure will not start. Please send your signed copyright form to the Technical Editor via web sites. One author may sign on behalf of all the other authors of a particular paper with confirmation of other co-authors. Digital signatures are acceptable.

2. Manuscript Preparation

Please MS Word, following the instructions about preparing figures, tables and references presented herein. 

Headings

Headings should be capitalized (i.e. nouns, verbs, and all other words except articles, prepositions, and conjunctions should be set with an initial capital) and should be aligned to the left. Words joined by a hyphen are subject to a special rule. If the first word can stand alone, the second word should be capitalized.

2.1 Figures and Tables

Attach figures and tables as separate files. Do not integrate them into the text. Do not save your table as an image file or insert a table into your manuscript text document as an image. 

Less is more! Avoid tables with columns of numbers. Summarize the main conclusion in a figure. 

· Annotations belong in a (self-)explanatory legend, do not use headings in the figure, explain abbreviations in the legend.

· Label all axes.

· Use a uniform type size (we recommend Arial 10 point), and avoid borders around tables and figures.

Data Formats

· Submit graphics as a sharp printout as well as a file. The printout and the file must be identical.

· Submit the image file with clear labelling (e.g. Fig_1 instead of joint_ap).

Image Resolution

Image resolution is the number of dots per width of 1 inch, the “dots per inch” (dpi). Printing images require a resolution of 800 dpi for graphics and 300 dpi for photographics.

Vector graphics have no resolution problems. Some programs produce images not with a limited number of dots but as a vector graphic. Vectorization eliminates the problem of resolution. However, if halftone images (“photos”) are copied into such a program, these images retain their low resolution.

If screenshots are necessary, please make sure that you are happy with the print quality before you send the files.
The lettering in figures should have a height of 2 mm (10-point type). Figures should be numbered and should have a caption which should always be positioned under the figures, in contrast to the caption belonging to a table, which should always appear above the table (see an example in Table 1 and Figure 1). Short captions are centered by default between the margins and typeset automatically in a smaller font.
Table 1. Title of Table
	
	Academical status
	Total

	
	Undergraduate
	Postgraduate
	Master of Science
	PhD
	

	Age
	20-35 yrs.
	N
	0
	9
	6
	1
	16

	
	
	%
	0.0
	81.8
	27.3
	2.9
	23.2

	
	36-45 yrs.
	N
	1
	2
	7
	6
	16

	
	
	%
	100.0
	18.2
	31.8
	17.1
	23.2

	
	46-55 yrs.
	N
	0
	0
	2
	8
	10

	
	
	%
	0.0
	0.0
	9.1
	22.9
	14.5

	
	56-65 yrs.
	N
	0
	0
	6
	14
	20

	
	
	%
	0.0
	0.0
	27.3
	40.0
	29.0

	
	>65 yrs.
	N
	0
	0
	1
	6
	7

	
	
	%
	0.0
	0.0
	4.5
	17.1
	10.1

	Total
	N
	1
	11
	22
	35
	69

	
	%
	100.0
	100.0
	100.0
	100.0
	100.0
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Figure 1. Title of Figure
Remark 1. In the printed volumes, illustrations are generally black and white (halftones), and only in exceptional cases, and if the author is prepared to cover the extra cost for colour reproduction, are coloured pictures accepted. Coloured pictures are welcome in the electronic version free of charge. If you send coloured figures that are to be printed in black and white, please make sure that they really are legible in black and white. Some colours as well as the contrast of converted colours show up very poorly when printed in black and white.

2.2 Formulas

Displayed equations or formulas are centered and set on a separate line (with an extra line or halfline space above and below). Displayed expressions should be numbered for reference. The numbers should be consecutive within each section or within the contribution, with numbers enclosed in parentheses and set on the right margin, e.g.
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    (1)
Please punctuate a displayed equation in the same way as the ordinary text but with a small space before the end punctuation.

2.3 Citations

The list of references is headed "References" and is not assigned a number. The list should be set in small print and placed at the end of your contribution, in front of the appendix, if one exists. Please do not insert a page break before the list of references if the page is not completely filled. An example is given at the end of this information sheet. 

For citations in the text please use brackets and consecutive numbers: (1), (2, 3, 4). (5-8)… In the text number the references consecutively in the order in which they first appear. Use the style, which is based on the formats used by the US National Library of Medicine in MEDLINE (sometimes called the "Vancouver style"). 

For details see the guidelines from the International Committee of Medical Journal Editors (http://www.nlm.nih.gov/bsd/uniform_require ments.html). 

2.4. Page Numbering and Running Heads

Please do not set running heads or page numbers.

3. Aditional

Acknowledgements: Scientific advice, technical assistance, and credit for financial support and materials may be grouped in a section headed ‘Acknowledgements’ that will appear at the end of the text (immediately after the Conclusions section). The heading should not be assigned a number.

Authors contribution: wrote Author Contribution details

Conflict of interest statement must be: declared (if yes) or not declared (if not).
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Authors needs to pay publication fee after article acceptance for publishing, following instructions in the table below:

PUBLICATION FEE FOR SUBMITTED JOURNAL ARTICLES
	Article Type
	Abstract, Full Text (including references, tables and figures)
	Total of Illustrations (tables and figures)
	Publication fee (for listed word limits)
	Extra payment/per 500 words
	Additional figure and table

	Case Reports
	1500
	3
	250 EUR
	50 EUR
	50 EUR

	Letter to Editor
	1000
	1
	150 EUR
	50 EUR
	50 EUR

	Original Articles
	3500
	3
	300 EUR
	50 EUR
	50 EUR

	Review Articles
	5000
	4
	400 EUR
	50 EUR
	50 EUR


